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CHAPTER 6

OFFICIAL AND PERSONAL MAIL

6000. Purpose. u. This chapter establishes cus-
toms procedures for official and personal matter
mailed at military post offices outside the CTUS
to civilian and official addresses within the
CTUS.

b. The procedures in this chapter do not apply
to matter mailed from the CTUS to military
post offices outside the CTUS, or from one over-
sea military post office to another oversea mili-
tary post office. Procedures for the prevention
of the trafficking of contraband in these chan-
nels are covered in appropriate Service, unified
command, and US Postal Service regulations. ‘

c. In addition, this chapter outlines the scope
of 19 U.S.C. 1321 and customs regulations for
the free entry of gifts not exceeding $10 in
value ($20 from the US Virgin Islands, Amer-
ican Samoa, and Guam ),

6001. Explanation of terms. a. Military Post
O#lce. A branch of a designated US civil Post
Office established by authority of the US Postal
Service, and activated and operated by one of
the military departments to serve members of
the Armed Forces. The term includes Army, Air
Force, Navy, and Marine Corps post offices.

b. Oflcial WWL?. Any matter mai]ed under the
“Postage and Fees Paid” indicia or official
matter mailed with postage atlixed.

c. Personal mail.  All prepaid mail, free mail,
and business reply mail entered into a military
post office by an individual or nonmilitary or-
ganization-authorized the use of such facilities.

6002. Official mail. a. Heads of DOD component
activities at all levels are responsible for ensur-
ing that matter mailed
free of contraband.

under official indicia is

b. Commanders at all levels will review their
procedures to ensure that stringent controls
are implemented to prevent the use of official
mail for the mailing of contraband:

c. Military postal personnel will conduct
selective examination of official matter, other
than first class and priority mail entered into
postal channels, to ensure that no contraband is
contained therein. Particular attention will be
given to official mail addressed to civilian
addresses and to individuals by name at official
addresses. Suspect official first class mail will
not be examined, but will be returned to the
commander for verification of mailability. If the
return address on such mail is inadequate, it
will be sent to the US Customs Service for
examination as provided by paragraph 6003c,
provided it is addressed to a point in the CTUS.

d. Official mail will be accepted at military
post offices solely from individuals recognized
as authorized agents or unit mail clerks of an
organization or activity. Mail, other than ordi-
nary letters, entered into a military post office
by other channels, will be returned to the origin
activity or organization for verification of ita
authenticity.

e. Official mail, other than first class, which
on examination is found to contajn contraband,
will be turned over to the appropriate service
investigative agency, and a descriptive receipt
will be obtained.

f. Official mail being transmitted between
military post offices and the CTUS under “the
indicia requires no customs declaration forms
or additional indorsements. Official matter
mailed with postage affixed, as distinguished
from the indicia, will not bear customs declara-
tion forms, but will be indorsed “Contents for
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Official Use-Exempt from Customs Require-
ments.” Personal property entered as official
mail will be documented as outlined in chapter
8 of this regulation.

g. All official mail entered into the military
postal system by authorized non-DOD agencies
and suspected of containing contraband will be
forwarded under an indicia label to the appro-
priate US Customs Service activity in the
CTUS for examination, provided it is addressed
to a point in the CTUS.

6003. Personal mail. a. Military postal and/or
customs inspection personnel will conduct a
selective inspection of all classes of personal
mail to preclude the use of such mail as a means
of trafficking contraband. Suspect mail will be
treated as outlined in paragraphs 6003c, d, and
e below. (Refer to para 8005 for listing and
description of common prohibited/restricted
items. )

b. Commanders at all levels will establish
continuing information programs to discourage
and deter mailing of narcotics, drugs, and other
contraband, and will review their procedures
to ensure that effective controls are imple-
mented to prevent such use of personal mail.

c. All first class mail (including letters and
air-mailed parcels considered first class by rea-
son of postage paid) mailed at military post
offices outside the CTUS to points within the
CTUS, which are suspected of containing con-
traband, will be forwarded under an indicia
label to the appropriate US Customs Service
activity in the CTUS for examination. Such
mail may not be opened by military customs or
postal officials, regardless of the rationale.

d. All second, third, and fourth class mail
suspected of containig contraband will be ex-
amined by military postal officials as designated
by the respective Service. If, for any reason,
military postal officials are unable to make such
examinations, they will bemade by MCI’S. Mail
will not be removed from the custody of the
military postal officials for the purpose of
making these examinations. Bulk mail not in-
spected/examined at origin will be marked to
ensure interdiction and proper inspection/ex-
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amination by customs officials in the US at the
port of entry. Mail found to contain contraband
at military post offices will be reported to the
appropriate military authorities for investi-
gation in compliance with procedures pre-
scribed in appropriate Service regulations/
directives.

e. Film mailers not being sent to commercial
processing laboratories and voice tape cassettes
entering the CTUS will be pouched and
labeled to the appropriate US Customs activity
in the CTUS for inspection.

f. Fluoroscope and other detection equipment
will be used by military postal and customs
personnel, as directed by the military depart-
ment which operates the post office.

g. Detector dogs will be used for detection of
controlled substances at mail terminals and
military post offices, as directed by the appro-
priate milita& commander.

h. Military postal clerks will identify every
mailer by checking his official permanent iden-
tification card (DD Forms 2A, 2AF, 1173, etc. )
against the return address entered on each
parcel and those letters accepted by the clerks.
Military postal clerks will ensure that a legible
and complete return address is entered on each
parcel (a complete return address consists of
full name, grade, military address, and APO/
FPO number). Mailers utilizing military postal
facilities will sign parcels below the return
address at the time of mailing.

i. Military postal clerks will ensure that a
person mailing parcels for another individual
places his name, grade, and signature below
the return address of the actual sender. The
identification of the mailer will be verified by
checking his/her identification, as specified
above.

j. All parcel mail addressed to the CTUS will
be routed to US Customs facilities at ports of
entry as mail supposed liable to customs inspec-
tion or duty.

. . . . . . . . . . . _. ..—,.. . . . . . . . . . . . . .

6004. Customs declaration procedures. a. Mer-
chandise mailed as personal mail from overseas
military post offices to points within the CTUS
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is subject to customs examination. Customs
duty andlor revenue tax (hereinafter referred
to simply as duty) maybe imposed unless duty-

. free entry is provided by law. Compliance with
customs laws is the responsibility of the indi-
vidual mailer; however, military postal person-
nel will ensure that properly completed required
customs declaration forms are attached to mail
matter when presented for mailing.

b. Letter mail containing merchandise, par-
cels containing merchandise subject to duty, all
film mailers, all voice tape cassettes, and all
gift parcels mailed at military post offices out-
side the CTUS and addressed to points within
the CTUS must be accompanied by an author-
ized customs declaration form. Examples are
PS Form 2966 (Customs Declaration) (Tag)
(fig. 6-1 ), PS Form 2966-A (Parcel Post Cus-
toms Declaration) (Label) (fig. 6-2), and PS
Form 2976 (Customs Declaration to Open
International Mail ) (fig. 6-3). Declaration
forms will be legibly completed in ink or by
typewriter. The mailer assumes all responsi-
bility for accuracy of the information entered
on the form.

(1) Letters containing merchandise, and
parcels m~iled  as first-class, Will bear a properly
completed PS Form 2976 on the address side
of the article. Should the sender prefer not to
show the nature of the contents on the outsi&
of the first-class article, only the upper part of
the form. need be affixed on the outside, and
PS Form 2976-A (Customs Declaration) (fig.
6-4) may be enclosed in the letter or parcel.

(2) Parcel post (surface or airmail) and
third-class surface parcels will have a properly
completed PS Form 2966 or PS Form 2966-A
affixed to the address side of the parcel so that
the declaration lies flat on the parcel with “List
of Contents” side face up.

c. Customs declaration forms must be com-
pleted in detail with contents descriptively
listed and valued by the mailer. The accepting
clerk will check the” form for proper and com-
plete preparation. The declaration will show the
following:

(1) Name and address of sender and ad-
dressee (applicable to PS Form 2966 and PS
Form 2966-A).
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(2) Disposition to be made of parcel, if
undeliverable as addressed. If an alternate ad-
dress is given, the sender will also indicate
whether he/she wishes to have the parcel re-
turned or treated as abandoned if undeliverable
to both the original and alternate addresses.

(3) A complete and accurate description
of the contents. For parcels containing more
than one article, or articles of different kinds,
the exact quantity and value of each kind of
article will be stated. It is not necessary to list
the actual purchase price of bona fide gift mail-
ings which do not exceed the valu~ limitation
(para 6005). It is not sufficient simply. to use
such words as “coat” or “stockings ;“ instead,
the materials of which the articles are composed
must be shown, such as “fur coat” or “silk
stockings.” General terms such as “worn cloth-
ing,” “groceries, “ “presents,“ “merchandise,”
“samples,” and the like will not suffice. If the
customs declaration has insufficient space on
which to give a complete list of the contents, an
additional declaration form may be used, or the
list may be placed on the wrapper itself after
making reference to the fact on the declaration..

6005. Bona fide gifts not exceeding the value
limitation. a. Any person in the CTUS may re-
ceive, duty free, unsolicited gifts through the
mails from persons in foreign countries pro-
vided the recipient does not receive more than
$10 in gift shipments in 1 day ($20 from the
US Virgin Islands, Guam, and American
Samoa). Gifts which exceed this retail value
limitation will be subject to payment of duty
on the entire value by the person receiving the
gift in the CTUS. The duty may not be paid in
advance by the person mailing the gift. (Alco-
holic beverages, cigars, and cigarettes are not
included in this exemption, hor any alcoholic
perfumes, if valued at more than $1). “.

b. Gifts for several individuals may’ be placed
inside one parcel and sent to a single addressee,
provided— . . .

(1) Each individual package inclosed in
the larger parcel is separately wrapped, shows
the name and address of the intended recipient,
and is endorsed “Bona Fide Gift Not Exceeding
$10 “in value,” or similar  wording ($20 for US
Virgin Islands, Guam, or American Samoa).
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(2) The outer parcel, containing several
individual gift packages, is endorsed on the
address side to show the total number of gifts
and value information. For example, a large
parcel containing three individual gift parcels,
each addressed to a separate individual, will be
endorsed “Three Bona Fide Gifts Inclosed,  Each
Not Exceeding $10 in Value,” or similar word-
ing ($20 for US” Virgin Islands, Guam, or
American Samoa).

(3) The customs declaration form will be
addressed to the person whose name appears on
the address side of the outer parcel. The con-
tents will be itemized on the customs declara-
tion form to show the individual recipient of
each individual gift inclosed in the whole parcel.
This itemization may be shown on PS Form
2976-A and inclosed in the outer parcel when
mailed as first-class. When only PS Form 2976
is used and sufficient space is not available, con-
tents will be itemized on the parcel itself, with
reference to this fact being made on the customs
dec larat ion .

(4) A unit of any one item is not split be-
tween several recipients to qualify as individual
gifts each not in excess of the value limitation,
if the unit is intended as a bona fide gift for
only one of the recipients. For example, a
matching cream, sugar, and tray set cannot be
mailed to three individuals, with each unit
declared as a separate gift not in excess of the
value limitation, if the entire set is really in-
tended as a gift for only one of the individuals.

c. It is not necessary to list the actual pur-
chase price of bona fide gift mailings which do
not exceed $10 in value. The endorsement
“Bona Fide Gift Not Exceeding $10 in Value,”
or similar wording, will be placed on the ad-
dress side of the parcel and on the customs
declaration form in lieu of the value. When PS
Form 2976 is used, the endorsement will be on
the address side of the parcel in close proximity
to the form.

6006. Personal property. Personal property ac-
quired overseas while on extended duty may be
imported into the CTUS duty-free (see para
8004 for specific exemptions and requirements).
Personal property to be entered into the CTUS

duty-f ree may be mailed. The address side of
parcels containing such items will be endorsed
“Free Entry Claimed Under Public Law 89-
436, Movement Order Inclosed,” or in similar
wording. A copy of appropriate PCS orders will
be inclosed in the parcel or in an envelope
suitably marked “Orders Enclosed” attached
thereto.

6007. US merchandise. Articles which are
grown, produced, or manufactured in the
United States and which, after having been
exported, have not been advanced in value or ,:.-:::.A:<+:-.+:..;.+..  ;:

improved in condition may be mailed back into
,.~1.2.+.._>  ,-------------.—-.---e. .. . .

the CTUS free of duty. However, a properly
,---- . . . .-. ”-,--- .-..-..+-,

completed customs declaration form must be
attached with the words “Returned US Mer-
chandise” written on the customs form.

6008. Collection of customs duty. a. Postal per-
sonnel at military post offices located within the
CTUS will not deliver to the addressee any mail
bearing Customs Form 3419 (Mail Entry) (fig.
6-5 ) prior to collection of duty by US Customs
officials.

b. Mail that may arrive at military post of-
fices located outside the CTUS bearing Customs
Form 3419 will be delivered without collection
of customs duty. In such cases, Customs Form
3419 will be removed by postal personnel, in-
.dcu’sed “Delivered Outside of the Customs Ter-
ritory of the United States,” and returned to
the customs office of origin.

c. Individuals may request information re-
garding duty collected from the District Di-
rector of Customs at the office where charges
were imposed. If the desired information can-
not be ob@ined in this manner, further corres-
pondence may be addressed to the Commissioner
of Customs, Department of the Treasury,
WASH DC 20226.

. . . . . . . . . . . . . . . . . .. ..” ---w-. .A-,

6009. Parcels containing former Government
—  .  ..-A . ----------- —..-- . . . .—.-. ~. _-A.,,- ...-...”. . . .. . . . . . . . . . . . . . . . . .. . . . . . . . . . . .

property. Parcels containing legally acquired
. . . . . . . . . . . . . . . .. . . . . . . . . . . . . .~>: __-:__..:5..__:  .

items of former Government property, with
properly completed customs forms attached, “
should be mailed with a copy of a sales slip or
other evidence of personal ownership. This is
necessary to preclude confiscation and return
of the items to Government control.
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